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Wood County Hospital  
Basic computer access and use 
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Signing into WCH Network



Click Cancel 
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Student Log-in Information 
will be sent to you 

User Name: given to you

Password: exactly how shown in 
email correspondence with cap, 
number and special character
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Change Password

•Passwords require 3 of the 4 
• A number
• A capital letter
• A lower case letter
• A special character 
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Authentication Methods
Enroll Imprivata ID:
Click enroll later – you will never 
have to do this
Enroll Fingerprints:
At least one fingerprint-
We recommend 2
Security Questions:
Answer all questions – change as 
needed
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**If you are employed here,  you will need to enroll 
different fingers than what you already have in the 
system for your employee account



Accessing Cerner

• Double click Cerner application icon

• It should autofill your username and password if everything is 
working properly
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Accessing Powerchart
• Click Powerchart P161
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Make Patient List
• Click wrench to make your patient list
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Make Patient List

To make a patient list:
1. Click New
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Make Patient List

2. Click:
• Location
• Then Next
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Select Locations

3. Click + sign in front of 
Locations
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LOCATIONS

4. Click + before Wood    
County Hospital Assn

5. Click + in front of    
Wood County 
Hospital Association
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Location Patient List
•6. Click in front of WCH 2 

South (test location) 
&    

WCH 2  West 
7. Click Finish

You may want to do this 
process (slides 9 -14) two 
times to get your 2 West 
and 2 South Separate
I highly recommend this!
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Location Patient List
•

FOR OB
6. Click in front of 

WCH OB
WCH Nursery

6. Click Encounter Types 
and choose

Inpatient
Newborn
Outpatient

7. Click Finish
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Location Patient List
•

FOR OB

8. Hit the wrench, repeat 
clicking locations, NEW, 
then click 2 South (test 
patient to practice) 

7. Click Finish
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Modify Patient Lists

8. Highlight Available Lists 
WCH 2 South, WCH 2West

9. Click Blue arrow to move to Active 
Lists

10. Click OK
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You have created your Patient List

You are ready to select the ZZZTESTPATIENT and begin documentation training with students
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NEED HELP?

8946

Every 

computer 

background 

includes the 

Information 

Services 

Help Desk 

number



The PULSE

The Pulse is WCH’s Intranet where you can find a lot of information such as:
• Latest News
• Cafeteria hours/daily menu
• Staff/department directory (phone numbers)
• Policies/Lippincott (procedures)/Lexicomp
• Safety Event Forms
• oneSOURCE (Safety Data Sheets, IFUs, etc.)
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The PULSE

The circled sections open to 
more options to find what 
was on the previous slide
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The PULSE

Under My Apps, you will find multiple resources you may need
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The PULSE
Work orders can be 
placed for multiple 
reasons:

• Equipment failure

• IS concerns/needs 
related to 
computer/Cerner

• Ask staff for help if 
needed to 
determine 
department to 
consult
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The PULSE
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Instructors:
Go to My 

Resources and fill 
out all 3 Training 
links yourself and 
have each student 

do the same. 
Review policies 

before signing with 
students



LOCKING YOUR COMPUTER
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Windows L will lock your computer for you to fingerprint or log back 
into or you can go to your desktop and hit this button: 

• Please do this if you are walking away from your computer with intention 
to return 

• NEVER just shut off your monitor and walk away



LOGGING OFF YOUR COMPUTER
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To Log Off your computer, there are several options:

1. F4

2. Windows button, click on your picture, hit Sign Out

3. On computer desktop, there is a Log Off button 



NEED HELP?
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