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Student Log-in Information

will be sent to you

Login to Windows

I I 00D COUNTY

. 4 H OSPITAL

User Name: given to you

Password: exactly how shown in

email correspondence with cap,
number and special character

WOOD_ COUNTY rr e

Cancel

Choose how to authenticate with OneSign

(@) Password ) Fingerprint  (_)ID Token Rroximity Card

Forgot password? Shut down | Restart &z




Change Password

e Passwords require 3 of the 4

* A number

* A capital letter

* A lower case letter
* A special character




Enroll Imprivata ID:

Click enroll later — you will never
have to do this

Enroll Fingerprints:

At least one fingerprint-

We recommend 2

Security Questions:

g2 Answer all questions — change as

WOOD_COUNTY) - Enro

Authentication Methods - Imprivata

Marlene Jett [ topom |

Enrolled authentication methods

m)))) fingerprints 9 security
questions

Not enrolled yet
D Enroll Imprivata 1D

**If you are employed here, you will need to enroll
different fingers than what you already have in the
system for your employee account

£¥ imprivata



Accessing Cerner

* Double click Cerner application icon
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Accessing Powerchart

* Click Powerchart P161

WOOD_COUNTY\ettm ¥

All Categories Q Search All Apps

- < i TG * E /
4= 4= —
- = ligs lig8
_ - o
Appbar P161 WOOD_OH Desktop Messenger P161 Firstnet P161 WOOD_OH P161 Support Folder P161 User Folder Powerchart P161 Report Request P161 Revenue Cycle P161 Saanesthesia P161
WOOD_OH WOOD_OH WOOD_OH WOOD_OH

Surginet P161 WOCOD_OH




Make Patient List

* Click wrench to make your patient list

PowerChart Organizer for MARLENE L. JETT RN

PRI
Task Edit View Patient Cha inks  Patient List  Help
i & Patient List | Schedule 5
F@AMCG QL ADE @) Medicgl
S Up To Date ) Epoggfles ¥ Pub Med £} CDC _
E%AdHoc "6 Ba harge Entry |3 Calculator El Documents [llMedication Administration =

Compass &5 Core Measures @ ECG Ej CLD Problem Migration E5 DC Ready i House MEWS EZ MDR E% Mass Vaccination Worklist S Multi-Patient Task List 55 UnAuth Student E2 UnAuth Precepting

Reference aLexicomp aStaff Link aThe Pulse aLippincott _
Patient Education | Patient Product Inguiry E’_Depert & PM Conversation = ﬂﬂ_Exit ~b;$'iherg55 @Message Sender % Label Reprint 4 Add ~ &, Patient Pharmacy ] Medical Record Request

LAl e IR



Make Patient List

Available lists: Active lists:

Modify Patient Lists

To make a patient list:
1. Click New

Mew OK Cancel
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Make Patient List

Patient List Type

Select a patient list type:

Assignment
Assignment (Ancillary)
CareTeam
Custom
Location
. Medical Service
2. CIICk: Provider Group
Query

LOcatIOn E:Laet;zr;::ip
Then Next

Back Mext Finish Cancel
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Select Locations

Location Patient List

[l *Locations
] Medical Services

-] Lecations
-] Locations Groups

[] Relationships

3. Click + sign in front of [ Time Criteri
] Discharged Criteria

LocatlonS ] Admission Criteria

Enter a name for the list: (Limited to 50 characters)

Back Mexd Finish Cancel
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4. Click + before Wood
County Hospital Assn

5. Click + in front of
Wood County
Hospital Association

Location Patient List

e — >SS
] Medical Services . o-Elép Wood County Hospital Assn

[] Care Teams
] Relationships
] Time Criteg

) ed Criteria

Admission Criteria

Locations Groups

- [ Weod County Hospital Assaciation

Enter a name for the list: (Limited to 30 characters)

Back Neod

Finish

Cancel




Location Patient List

. . L ion Patient Li “
6. Click in front of WCH 2 acation Fatentist
: [] *Locations [WCH 2 South, W -k BD-A-PAIN -
SOUth (teSt Iocatlon) ] Medical Services [3---D BY Bridge Hospice
& [ Encounter Types - 188 Pain Consult WC
] Care Teams -8 Pain WC
WCH 2 West E _;R_.elaticcmlshif:-s HE% PAT WC
. L. ime Criteria [H- Surgery WC
7_ CI]Ck FlnlSh [ Discharged Criteria -l WCCYSTO1
[] Admission Criteria -]l WCENDON
-]l WCENDO2
. - [C]5E WCH 2 East
You may want to do this 1 B WeH 2 South
process (slides 9 -14) two Ejjjjf_ﬂmm
x times to get your 2 West - O WCH Blood Draw Center
o &3 - [Jf2% WICH BMDI
¥ and 2 South Separate (o [l WCH Cardiac Rehab v
. | highly recommend this! o
Enter a name for the list: (Limited to 50 characters)
WCH 2 South, WCH 2 West
Back Finish Cancel
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Location Patient List Y

Location Patient List

>E‘

[#]*Locations [WCH f'hrser]r.“l [ij.. WOCH Cardiac Rehab
[ Medical Services DDE’* WCH Cardiovascular Services
Encounter Types [Inpatient, -] WCH ED BOARD
FO R O B ECEFE Teams EJDE WCH Emergency Department
. . Relaticnships EE'___D WOH FHE
6. Click in front of [C] Time Criteria w-[JtE WCHFLR TO OR
Dizch d Criteri WCHH Failure Clini
WCH OB D i Citets ol
WCH Nursery -l WCH Lab
. EJDE,., WCH Merth Baltimore Diagnostics Center
6. Click Encounter Types o] W/CH Nursery
3 and ChOOSG -l WCH Mutritional Services
¥ ) - [FIrE WCH OB
Inpatient -]l WCH OB Triage
[jljb.. WCH Occupational Health
Newborn < > - [ | WCH Qutpatient Surgery v
A Outpatient
) 7 C||Ck FiniSh Enter a name for the list: (Limited to 50 characters)
' WCH Mursery, WCH OB
Finizh Cancel
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Location Patient List

Location Patient List “
*Locations [WCH 2 South, W @-Clgh BD-A-PAIN -
] Medical Services D@ BV Bridge Hospice
[ Encounter Types D@ Pain Consult WC
[l Care Teams -1 Pain WC
[l Relationships w8 PAT WC
FO R 0 B ] Time Criteria @I Surgery WC
[ Discharged Criteria -l WCCYSTO1
[ Admission Criteria -]l WCENDON
8. Hit the wrench, repeat - [l WCENDO2

- [JEE WCH 2 East

clicking locations, NEW, & [/ WCH 2 South
. &
then click 2 South (test -k WCH BGSU REHAB
3 . . WCH Blood Draw Center
@ patient to practice) BB wanono
' < > - [ ]l WCH Cardiac Rehab bl
‘...{ f 7- CIiCk Finish f— Enter a name for the list: (Limited to 50 characters)
& G2 South, WCH 2 West

Back Finish Cancel
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Modity Patient Lists

Modify Patient Lists
Available lists: Active lists:
8. High“ght Available Lists WCH 2 South, WCH 2 West WCH 2 East, WCH 2 West, WCH ED BOARD, WCH Em...
WCH 2 South, WCH 2West .
9. Click Blue arrow to move to Active
Lists > .
10. Click OK = n

Mew 0K Cancel
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You have created your Patient List

i M

You are ready to select the ZZZTESTPATIENT and begin documentation training with students

Task Edit View Patient Chart Links PatientList Help

1;1 Patient List ﬁSchedule £ Care Compass =5 Core Measures W ECG E5 CLD Problem Migration E% DC Ready E% House MEWS =5 MDR E7 Mass Vaccination Worklist 53 Multi-Patient Task List £5 UnAuth Student % UnAuth Precepting
EQMCG aADE ﬁMedication Reference aLexicomp aStaff Link aThe Pulse aLippincott -
EaUpTo Date QEpocrates apub Med QCDC -

E%AdHoc (% Batch Charge Entry @ Calculator ::ﬁ:Documents I Medication Administration =] Patient Education [P Patient Product Inquiry E_Depart & PM Conversation = !lﬁExit H’B'Chargez @Message Sender & Label Reprint == Add ~ &, Patient Pharmacy %] Medical Record Request _

By

Patient List
pE» AT o00BE [ @E S

WCH 2 South, WCH 2 West

All Patients - WCH 2 South, WCH 2 West
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NEED HELP?

Every
computer
¥ WoOD COUNTY
background 4 4 HOSPITAL

includes the - Depend on us. 8946
I

Information M dnformationservices Help sk Ext 8946
Services [Erer

Help Desk
number




@%lse

C@*Pu lse

HEARTBEAT OF WCH

The Pulse is WCH’s Intranet where you can find a lot of information such as:
| * Latest News
i » Cafeteria hours/daily menu
¥ + Staff/department directory (phone numbers)
e ° Policies/Lippincott (procedures)/Lexicomp
b e Safety Event Forms
B % - OneSOURCE (Safety Data Sheets, IFUs, etc.)
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The PULSE

DBuise

G@“’Pulse

TBEAT OF WCH

Home My Team v My Apps v My Resources v Form & Document Center CEO Corner

Latest News seeall  Quick Links

_——

. The circled sections open to
Jy##= more options to find what
was on the previous slide

EMPLOYEE DAISY
SPOTLIGHT AWARD

® < 30f8 m COMMUNTY

RESOURCES

CEO Corner

2025/2026 EMPLOYEE FLU VACCINE
CAMPAIGN BEGINS ON OCT. 1

o~ | SHIFTWIZARD
X

I_‘I} ORDERS

21



My Apps v My Resources Form & Document Center v CEO Corner

Cerner Lab Test Directory Lexicomp oneSOURCE

UpToDate Office Supplies Policies Lippincott Procedures

Hand Hygiene Observation App

Under My Apps, you will find multiple resources you may need
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The PULSE

Home My Team v My Apps v My Resources v Form & Document Center v CEO Corner

Work orders can be
placed for multiple
reasons:

Latest News seeall  Quick Links

e Equipment failure . e . 5 D RSO

* |S concerns/needs | o
related to * ;L’S%t‘.%
computer/Cerner

CEO Corner

* Ask staff for help if

m COMMUNITY
needed to wmyy» RESOURCES
determine 2025/2026 EMPLOYEE FLU VACCINE L;ARNMORE
department to CAMPAIGN BEGINS ON OCT. 1 ) & e A
consu It ;lg, gggéns _o-a SHIFTWIZARD

——
- Ve - =N - = F N

L3



My Resources Form & Document Center -

Benefits

Health & Wellnhess

Time & Attendance

Weorkday 5W Education Fage
Old Pay 5tubs / W2

CEO Corner

Biggby Coffee

Employee Health

Requests
Meeting Room Request
Meeting Room Calendar
Marketing

HEARTBEAT OF WCH

Cafe Menu

Employee Resources

CDI Tip Sheets

Lab Test Directory

Training

Security Questions

Computer Acceptable Use Policy

Biometric Data Privacy Policy

Instructors:
Go to My
Resources and fill
out all 3 Training
links yourself and
have each student
do the same.
Review policies

before signing with

students
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LOCKING YOUR COMPUTER

Windows L will lock your computer for you to fingerprint or log back
into or you can go to your desktop and hit this button:

A

lock

* Please do this if you are walking away from your computer with intention
to return

25



LOGGING OFF YOUR COMPUTER

To Log Off your computer, there are several options:

1. F4

2. Windows button, click on your picture, hit Sign Out gg@ Q Search

o o 3. On computer desktop, there is a Log Off button
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NEED HELP?

I

° WOOD COUNTY
~ 0 4 4 HospiTAL

| Depend on us.

Information Services Help Desk Ext. 8946




